 (
Completion/Graduation Rates Projection Tool
: 
How to Use
) (
STEP 1: 
Download spreadsheet
 
http://www.txturnaround.org/docs/webinar/11_16Prelim_Comp_Rate_Cohort_Template_REV.xlsx
(
Note:
  formulas in the spreadsheet will only work in Excel 2007)
↓
Select desired Cohort Template tab located at bottom of spreadsheet (2009 or 2010)
)







 (
STEP 2: 
Download TEA Preliminary Cohort List
.
  Log in 
https://seguin.tea.state.tx.us/apps/logon.asp
↓
Click on RES (research) link 
 Scroll down to Preliminary Longitudinal Cohorts
↓
Click for Excel file 
 Scroll down then select from the preliminary cohort lists (2009, 2010, 2011, or 2012)
↓
Click Continue 
 Save list before making the following modifications:
↓
Delete top rows of ISD identifying information
↓
Change any Yes to Y and No to N 
(in applicable columns)
↓
Change ethnicities to PEIMS numbers 
(
1, 2, 3, 4 or 5
)
↓
Save adjusted spreadsheet
↓
Verify column order within TEA spreadsheet identically matches Cohort Template 
(move columns if necessary)
↓
Highlight and copy the cells 
(not entire rows) 
from TEA spreadsheet 
(see highlighted blue below)
↓
Paste copied cells into Cohort Template
↓
Save spreadsheet and input available data
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 (
License Agreement
:  This tool was created by John Fessenden, Director of Accountability and Research, Del Valle Independent School District.  The tool is the property of the Texas Turnaround Center.  Acceptable use of this tool is limited to work conducted by technical assistance providers, district and campus staff and ESCs. No other party is granted ownership rights, copyrights, trademark rights or any other rights.
) (
STEP 3: Sort by sort c
ode or specific 
column labels. C
omplete the following first:
↓
Select Review located at top of spreadsheet 
 
Select Protect Sheet icon 
 Enter the Password “TTC”
)    
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